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THE COLLEGE   
Churchill College is one of the thirty-one Colleges of the University of Cambridge. It was founded in 
1960 as the national and Commonwealth memorial to Sir Winston Churchill. Situated just outside 
the city centre on a superb 40-acre site, it is an academic community of about 500 undergraduates, 
400 graduate students, 200 Fellows and 150 staff. Its foundation specified a particular mission in 
mathematics, science and technology, but it also has many students in the arts and humanities, and 
academic performance is outstanding across the board. Its student body is notably diverse, and 
includes a higher than average proportion of students from state schools and colleges, from ‘non-
traditional’ backgrounds and from overseas.

The College provides key tuition to its students in the form of ‘supervisions’ – Cambridge’s unique, 
small-group teaching system – as well as close academic direction, pastoral and welfare support, and 
academic and social facilities. To the Fellows, the College provides an environment strongly conducive 
to scholarship and research of international importance, and a social as well as intellectual community.

Most of Churchill’s students live on site, as do c. 30 Fellows. Accommodation includes nearly 100 
flats, over 500 single bedrooms and 250 en-suite bedrooms, as well as central communal and office 
spaces, a Library, meeting rooms, formal reception rooms, a recital room, a theatre and sports facilities. 
Undergraduate students live in rooms off staircases in the traditional Cambridge style, while graduate 
students live mainly in houses around the College site. Family accommodation is provided on site for 
Fellows and academic visitors in 16 of the Sheppard Flats, or for graduate students in the 40 Wolfson 
Flats. The College includes the Churchill Archives Centre which conserves and houses Winston 
Churchill’s personal papers, the Margaret Thatcher papers and almost 600 other important twentieth-
century collections of papers, relating to politics, military history and scientific discovery. The Møller 
Institute, a wholly owned subsidiary of the College, is situated on the College site and offers training 
and conference facilities and accommodation in a purpose-designed building provided by the Danish 
entrepreneur, A P Møller, in 1991.
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The College is a registered charity whose charitable objectives are:

To advance education, learning and research especially in the field of science and technology; 
and to provide a College wherein members of the University of Cambridge may work for 
degrees in that University, or may carry out post-graduate studies or other special studies at 
Cambridge (provided that no member of the College, or any candidate for membership, shall be 
subject to any test of a religious, political or social character).

Its fulfilment of this is heavily facilitated by fundraising and by commercial operations, which focus on 
continuing education via educational conferences, executive and leadership development, and which 
are undertaken around the primary academic activity.

The philosophy of Churchill College is summed up in its motto “Forward”: we push forward the frontiers 
of knowledge, we look forward to educating, supporting and encouraging the leaders of tomorrow in 
their personal development, and we move forward in strengthening a community of people of diverse 
backgrounds and interests.

Churchill College has a significant, progressive, international profile. It helps lead educational 
development in the wider University and beyond; it engages with politicians, political commentators, 
historians and the media through the work of the Churchill Archives Centre; and it collaborates with 
the business world through the work of the Møller Institute and the College conference operations. 
The College’s relatively large Fellowship is notably diverse and international in nature.

The administration of the College is ultimately the responsibility of the College’s Governing Body and 
Council, which is the trustee body of the College, whose membership is drawn from Fellowship, the 
student body and the staff, and which are chaired by the Master (Professor Dame Athene Donald).

Please view www.chu.cam.ac.uk for further details about Churchill College.

http://www.chu.cam.ac.uk
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THE ROLE  
This is an exceptional opportunity to make a lasting contribution to Churchill College and to ensure that 
it remains an inclusive, accessible, and creative environment in which students and Fellows alike can 
thrive.

The key challenges ahead for the incoming Senior Tutor involve maintaining and improving further 
upon Churchill’s track record of academic success. The Senior Tutor must coordinate a data-led and 
innovative approach to admissions, ensuring that the College upholds its commitment to widening 
participation and inclusion. They will partner closely with the student body to ensure that their voice 
is heard. They must empower and work through a broad tutorial team to support students throughout 
their studies. Finally, the Senior Tutor must remain active across the collegiate University and keep the 
College engaged in future policy innovations and discussions. 
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Overview  

• The Senior Tutor has overall strategic 
responsibility for Churchill College’s 
academic, educational and student welfare 
provision and policy. They report directly into 
the College Council and are the key point of 
contact in the College for the University and 
external bodies on student related matters.

• They have direct oversight of the 
admission, education, academic progress 
and welfare of undergraduate students, 
and are indirectly responsible for that of 
postgraduate students.

• They work closely with the Senior 
Postgraduate Tutor to ensure alignment of 
policies.

• The Senior Tutor helps to shape wider 
College strategy as part of the senior 
leadership team of the College Officers, 
alongside the Master, Vice-Master, Senior 
Postgraduate Tutor and Bursar.

• They must be able to command the respect 
of colleagues in an academic community, 
having an excellent understanding 
of educational delivery, assessment, 
attainment and pedagogy, plus a good grasp 
of university structures and procedures.

• They must be adept at committee work, as 
a chair and member, and must be able to 
produce coherent, timely, understandable 
and persuasive committee papers and 
presentations in a timely fashion. They 
must be statistically and financially 
literate, using data and other evidence 
to drive policy formulation. They must 
subsequently oversee and ensure effective 
implementation of agreed policies.

• They must be humane and sympathetic, 
with outstanding communication skills, 
and must be capable of dealing with 
colleagues and students under challenging 
circumstances calmly and straightforwardly.

• They lead, manage and support: Deputy 
Senior Tutor (0.17 FTE), Finance Tutor (0.17 
FTE), Lead Admissions Tutor (1.0 FTE), 
Directors of Studies, undergraduate Tutors 
(10), Study Skills Tutors (2), Tutorial Office 
staff (3) Nurse and Librarian.
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General Leadership 

• Operates across the collegiate University 
and wider HE network on a wide range of 
academic and welfare matters at a policy 
and administrative level.

• Contributes to the creation of College 
strategy and is an effective member of 
Churchill’s senior leadership team.

• Represents the College on inter-Collegiate 
committees, in particular the Senior Tutors’ 
Committee.

• Chairs or is a member of a range of 
College committees and groups, including 
membership of Governing Body and 
Council.

• Partners closely with Churchill’s entire 
student body to understand their concerns 
and ensure that these are reflected in 
College strategy and welfare provision.

• Writes policy papers and documents for 
internal and external committees.

• Deals with media matters, especially 
involving students.

Education

• Makes recommendations to College Council 
on the setting of academic strategy, and 
academic and educational policy.

• Ensures that the quality of teaching is 
maintained to a high standard. Monitors 
the academic progress and attainment of 
students, ensuring steps are taken to effect 
improvement where necessary.

• Ensures appropriate and sufficient teaching 
and study skills provision, working with 
Directors of Studies and the Deputy Senior 
Tutor to make appropriate academic 
appointments.

• Oversees the Freshers’ Week programme 
ensuring a smooth student transition to the 
College.

• Produces the annual Undergraduate 
Academic Audit and reports on this to 
Council and Governing Body.

• Ensures that that there is appropriate 
Library, IT and office provision for academic 
purposes.

• Maintains oversight of arrangements for 
student examinations, student complaints 
and formal complaints of an academic 
nature.

DUTIES  
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Student welfare

• Regularly reviews student welfare needs 
and makes strategic recommendations 
to Council on student welfare policy and 
resourcing.

• Oversees the College’s systems of student 
support to ensure a consistent integrated 
approach and ensures the services 
provided by the College meet student 
needs, including appropriate resources for 
counselling service.

• Guides and supports Porters, Tutors 
and the Dean with challenging welfare 
and disciplinary cases, with personal 
involvement in the most challenging cases 
as necessary.

• Ensures that student behaviour conforms 
with expectations in respect of equality and 
diversity, tolerance and other matters and 
that College policies are in line with these 
expectations.

• Maintains up-to-date knowledge of national 
medical and welfare service provision 
for students to ensure coherency with 
College provision and approach and acts as 
Disability Liaison Officer.

• Oversees major disciplinary investigations.

• Acts as Prevent Lead for the College.

• Works with the relevant operational leads 
and members of the tutorial team to ensure 
appropriate undergraduate housing and 
student facilities are in place.

• Supports the Finance Tutor and works with 
the Development Office and Finance teams 
on bursary and other student financial 
support, and potentially meeting with 
donors.
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Undergraduate recruitment

• Takes overall responsibility for admissions 
policy and strategy.

• Manages the Lead Admissions Tutor and 
maintains an oversight of undergraduate 
admissions activities.

• Oversees the setting of Widening 
Participation strategy and policy and the 
achievement of Widening Participation 
targets.

• May participate personally in Widening 
Participation and Admissions events where 
necessary.

• Leads with a data-driven approach to 
admissions strategy and decision-making.

Team management

• Delegates to and empowers the wider 
Tutorial team to undertake their core and 
additional responsibilities effectively.

• Acts as head of department for                
non-academic Tutorial staff, ensuring 
administrative support is appropriately 
resourced and structured and that the team 
is effectively managed.

• Undertakes relevant management 
responsibilities pertaining to the 
management of academic staff, including 
professional development and performance 
management where appropriate.

Miscellaneous

• Attends key social functions in College and 
elsewhere.

• Awards scholarships and academic prizes.
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Essential 

• Demonstrable understanding at a strategic 
level of successful undergraduate 
admissions, teaching and welfare 
operations. A clear commitment to 
achieving the highest possible standards in 
these areas.

• An ability to think strategically and plan for 
future developments.

• Outstanding interpersonal skills; able 
to build constructive relationships with 
Fellows, staff and students.

• Strong leadership and effective people 
management skills.

• Academically credible within the context 
of the University of Cambridge; able to 
command the respect of colleagues.

• Strong organisational skills, meets 
deadlines, prioritises and delegates 
effectively.

• Experience of working closely with a diverse 
range of students and ensuring that their 
voices and concerns are channelled into 
institutional strategy.

• Excellent written and verbal communication 
skills. Able to present clear analysis and 
persuasive argument and communicate 
effectively with a range of audiences.

• Demonstrates an understanding of, and 
sensitivity to the culture and values of the 
College.

• Committed to diversity and aligned with the 
widening participation aims of the College.

• Receptive to differing views and seeks to 
achieve consensus where appropriate, but 
willing and able to take and explain difficult 
decisions.

• An exceptional team-player.

• Calm under pressure and resilient.

• Statistically and financially literate.

PERSON SPECIFICATION  
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Desirable 

• Good understanding of the structures and 
workings of the University.

• Experienced in chairing committees.

• Understanding of postgraduate student 
admissions, teaching and welfare 
operations.

• Experienced in dealing with potential donors 
or other partners or collaborators.

• Experience in personally dealing with 
complex and challenging cases of student 
welfare.

Churchill College celebrates and promotes equality, diversity, and inclusion. The College is committed to 
ensuring equality of opportunity, and to fair representation. As such, the College particularly welcomes 
expressions of interest and applications from women and individuals of black and ethnic minority 
backgrounds.
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Length of appointment

In line with the College’s Statutes and Ordinances the successful candidate will be appointed for 
a period of up to four years in the first instance. The appointment may then be made permanent 
thereafter, subject to satisfactory performance.

Hours

The College considers the post of Senior Tutor to be full time, although a part-time role of at least 0.8 
FTE might be agreed. In particular, the College is prepared to consider applications from those who 
would wish to undertake the role in combination with some research or academic activities.

The role requires the flexibility and commitment appropriate to a senior post. Some evening and 
weekend work and a presence at social events will be required. It is expected that the Senior Tutor will 
be available throughout full-term and not take significant periods of leave in that time.

Stipend

Remuneration for the Senior Tutor role will be discussed with the successful applicant, but it is 
envisaged that an appointment will be made at a point on the University’s professorial scale band 1, 
which starts at £72,689 per annum (pro-rata if part-time).

Other terms and conditions

The stipend is pensionable under the Universities Superannuation Scheme.

The annual leave entitlement is 33 days per annum inclusive of entitlement to public holidays. The post-
holder will be expected to work on public holidays falling in Full Term and to take a day in lieu.

There is a requirement for the post-holder to have their principal place of residence within twenty miles 
of Churchill College.

TERMS AND CONDITIONS
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Non-contractual benefits

The College offers a range of non-contractual benefits including:

• Membership of a non-contractual healthcare cash plan.

• Salary sacrifice schemes to facilitate the purchase of IT and cycling equipment.

• Use of the College gym and other sporting facilities.

• Free parking on site.

Fellowship

The successful candidate will be elected to a Fellowship of the College, with related obligations and 
entitlements, including generous dining rights.
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HOW TO APPLY    
The College has retained Minerva (www.minervasearch.com) to advise on the appointment. For an 
informal conversation prior to applying, please contact Minerva at churchill@minervasearch.com.

For more information on the role and how to apply, please visit www.minervasearch.com/churchill.

www.minervasearch.com

CONTACT

Potential applicants who wish to make an informal enquiry about the position should contact 

Minerva as follows:

Kerry Shepherd

kerry@minervasearch.com

0203 714 3477 

Helen Higgins

helen@minervasearch.com

0203 793 6311

Natalie Chapman

natalie@minervasearch.com

0203 714 0963 

http://www.minervasearch.com
mailto:churchill%40minervasearch.com?subject=
http://www.minervasearch.com/churchill
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