
CANDIDATE PACK
for the post of

DEPUTY HEAD (PASTORAL)
AT FARLEIGH SCHOOL
TO COMMENCE JANUARY 2022

WELCOME FROM Fr SIMON EVERSON, HEADMASTER

Thank you very much for your interest in this senior position at Farleigh School. 
Farleigh has grown over the last decade into a school of which we are very proud, with 460 boys and 
girls. Understandably, I find it a particularly wonderful environment and I am not alone in thinking it 
so. Whether working or learning at Farleigh, or even just visiting, it is a magical place to be. It is filled 
with happy, energetic pupils. Our school inspectors described the children as extraordinarily lovely - 
which they are. 

We also have great colleagues and we are aspirational in seeking the very best for the young people in 
our care across the whole spectrum of school life. We enjoy their company and prepare them for an 
exciting future, encouraging them to be engaging, warm and thoughtful in the years to come. We are 
also extremely fortunate to have an incredibly loyal parent body who support and encourage us in so 
many ways. 

I hope that you enjoy finding out a little bit more about us and the role of Deputy Head (Pastoral) at 
Farleigh, and encourage you to consider strongly this rare opportunity to join an exceptional school.  

Fr Simon Everson
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DEPUTY HEAD (PASTORAL)
To commence January 2022

Competitive salary, including on-site accommodation 

Farleigh School is a highly successful co-educational prep school for boarders and day pupils aged three 
to 13, based in the beautiful Test Valley of Hampshire. A leading Catholic school which welcomes all 
faiths, or none, Farleigh combines excellent teaching, modern facilities and countless opportunities for 
children to grow in confidence and discover their talents. 

Farleigh is committed to providing the very highest standard of teaching and pastoral care to ensure that 
every child is well looked after, happy and fulfilled. The school is also aspirational in seeking the very 
best for the young people in its care across the whole spectrum of school life. 

The school is seeking to appoint a Deputy Head (Pastoral) with demonstrable leadership skills, who 
relishes responsibility and has the appetite and commitment to make a significant contribution to the 
life of the school. The person will have a natural warmth, display an evident enjoyment of supporting 
the development of children and colleagues alike and be highly collegiate in approach. The successful 
candidate will in turn have the chance to work in a beautiful setting, where there is a strong sense of 
community, and a pupil body of happy, enthusiastic children who enjoy learning.

Whilst it is not necessary for the appointee to be a practising Catholic, a genuine resonance with 
Farleigh’s core values is essential. 

For more information and an application pack, please visit www.minervasearch.com/farleigh.

To apply, please send an application form and cover letter to farleigh@minervasearch.com by no later 
than 12 noon on Wednesday 28th April 2021. Early applications are encouraged. 

For a confidential conversation, please contact Jo Ogilvy at farleigh@minervasearch.com.

Visits to the school are welcome and are best organised via Minerva. 

Please note that selected applicants will be invited to take part in a virtual interview with the school on 
Wednesday 26th May, with further selection leading to final interviews at Farleigh on Wednesday 9th 
June 2021.

The Selection Panel comprises the Headmaster, two governors and an external adviser, Diana Watkins.

                                                                                 

www.farleighschool.com

Farleigh School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.
You will be required to undergo appropriate Child Protection Screening, including checks with past employers and an enhanced DBS disclosure.

http://www.minervasearch.com/farleigh
mailto:farleigh%40minervasearch.com?subject=
mailto:farleigh%40minervasearch.com?subject=
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FARLEIGH SCHOOL’S IDENTITY, ETHOS AND AIMS

Farleigh’s Catholic foundation and ethos are central to all that we do.

Our Ethos
• To share with parents in the spiritual, moral and intellectual development of their children in a 

Catholic community, which welcomes all faiths.
• To provide a first class education striving for excellence in all academic, cultural and sporting 

pursuits, giving every child the confidence to discover where their gifts lie and to enjoy their talents.
• To educate children in the teaching and sacramental life of the Church and to encourage them 

towards a life of faith.
• To create a well-ordered and caring school community, where the self-respect and dignity of each 

person will flourish.
• To help Farleigh pupils to grow up honourably, inspired by high ideals, so that they may serve others 

generously, and be strong in friendship and family.

Our Aims
To live out our ethos as a Catholic school and in so doing:
• Ensure the development of our children, spiritually, morally, socially, intellectually and culturally.
• Provide a broad and high quality education for children of mixed ability which will lay strong 

foundations for a fulfilling and rewarding life.
• Prepare and educate each child for the appropriate first choice of senior school.
• Make Farleigh a special place to enjoy a part of their childhood through warm pastoral care of the 

highest standard.

JOB DESCRIPTION
Deputy Head (Pastoral)
Responsible to the Headmaster

The Deputy Head (Pastoral) is one of two deputy heads at Farleigh. This is a wonderful opportunity to 
be a core part of a collegiate and harmonious senior management team, whilst also affording someone 
the chance to work closely with and learn from a highly experienced Headmaster. Candidates will have 
the necessary standing and credibility to establish strong and trusting relationships with all communities 
at the school, including parents, governors and staff, but there is an openness to the idea that candidates 
may still have areas in which they seek to develop and grow further. Farleigh has a warmth to it and 
is somewhere which values people for who they are, and the Deputy Head (Pastoral) will need to 
lead and work in a way that aligns with this. Farleigh is also a busy place - not only does the school 
have approximately 100 boarders, most of whom either weekly or fully board, but the school operates 
Saturday morning school and its school days are long. The Deputy Head (Pastoral) will be someone who 
thrives in busy communities, has a real capacity for hard work and is naturally collaborative.

Purpose of the Job
• Work closely with the Headmaster to promote the life and culture of the school.
• Deputise for the Headmaster in his absence, in turn with the Deputy Head (Academic).
• Oversee the daily life of the school including the deployment of staff.
• Manage the pastoral care of all pupils in the Prep school.
• Oversee boarding life before and after school.
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• Manage pupil well-being, behaviour and discipline.
• Manage the extra-curricular provision within the Prep school.
• Act as the Designated Safeguarding Lead (DSL) for Safeguarding/Child Protection; including pupil 

registration and physical safety.

SMT Role
As a member of the Senior Management Team, the Deputy Head (Pastoral) will:

• work in close partnership with the school governors, the Headmaster and senior colleagues;
• actively contribute to the future development of the school in its strategic planning and decision 

making, taking on leadership of any management issue or project, as required;
• care for all the pupils and staff and support and develop the individual professional needs of the 

academic staff; 
• assist in the recruitment and retention of high-quality staff, together with induction following 

appointment;
• contribute towards the production of the school’s Self-Evaluation Form;
• assist in the development and implementation of the School’s Development Plan (SDP); 
• be a significant contributor to regular reviews of ISI regulations, policy and practice to ensure the 

school meets statutory requirements; 
• contribute to an effective appraisal process for all staff, linked to CPD and the SDP;
• coordinate and contribute to the INSET programme so that it addresses the principal needs of the 

school and the staff;
• contribute towards the maintenance of an effective framework for monitoring the quality of 

education Farleigh provides;
• be available to offer support and/or advice to all staff, which includes maintaining the high 

professional standards and the conduct of the staff;
• support and contribute to communication systems through which teamwork and staff morale can be 

developed;
• together with senior colleagues, ensure the smooth running of the school on a daily basis;
• liaise closely with SMT colleagues, in their different roles, to ensure the academic, social and 

emotional well-being of each child; 
• take on any other duties commensurate with the post, that the Headmaster may from time to time 

ask the post holder to perform.

Particular Responsibilities
The specific responsibilities of the Deputy Head (Pastoral) are to: 

• as the DSL, be responsible for all aspects of Child Protection and Safeguarding. This includes but is 
not limited to:

- communicating as appropriate with Governors appointed as representatives for Child Protection   
  and Safeguarding;
- ensuring effective Child Protection and Safeguarding training for all staff;
- being responsible for accurate and secure record-keeping in matters of Child Protection and 
  Safeguarding, including data input on ISAMS, and Safeguarding data input on MyConcern;
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• bring any significant concerns about pupils to the attention of the Headmaster, daily, and to other 
relevant staff at weekly meetings;

• communicate with the Heads of Year to ensure effective implementation of pastoral systems;
• evaluate and review the pastoral systems of the school in line with the school‘s ethos;
• manage the daily routines for staff, including managing the staff absence procedure, arranging day-

to-day cover and ensuring high standards of professional conduct by the staff;
• manage, supervise and support those staff within the pastoral care system, which includes Boarding 

staff, Heads of Year, Form Takers, Matrons and Graduate Assistants;
• take overall responsibility for all aspects of Boarding, overseeing its development and growth;
• ensure that the policies and procedures for Boarding are up-to-date;
• manage pupils’ behaviour, including involvement in disciplinary processes, communicating with 

parents and the regular review of policy and procedure; 
• oversee and manage all extra-curricular provision, including Activities, Games, Clubs, Trips, the Year 

8 Scholars’ and Leavers’ programmes;  
• share responsibility for implementing Health & Safety policy decisions within the school;
• manage, with the Headmaster, and other senior staff, the selection, preparation and transition of 

pupils to senior schools and write references for pupils in Years 7 and 8;
• organise and oversee the delivery of staff training;
• participate in the school’s appraisal process;
• attend school events. 

 
For further information about the role please see Appendix p.9

Review This job description will be reviewed and may be subject to amendment or modification at any time after consultation with the 
post holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation to 
the post holder’s professional responsibilities and duties.

Safeguarding Farleigh School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers 
to share this commitment. You will undertake your role and responsibilities in accordance with Farleigh School’s Child Protection and 
Safeguarding Policy and Guidelines. The successful applicant will be required to have an enhanced DBS disclosure.



 FARLEIGH IS AN

  outstanding
  school & we  
  aren’t in 
  the least suprised
      THAT PARENTS GO INTO
            RAPTURES ABOUT
                THE PLACE.
                                THE GOOD SCHOOLS GUIDE
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PERSON SPECIFICATION

Experience
Essential
• Experience leading and managing people in a school setting and a track record of having done so in 

a way that inspires, supports and motivates others.
• Experience of effective and robust resource management.
• Experience of working in teams focussed on delivering high standards, and where there is a constant 

ambition to improve.
• Planning experience; and the successful implementation, monitoring and evaluation of strategy.
• Experience of controlling and coordinating continuous personal development (CPD) for colleagues.
• Safeguarding in a management capacity.

Desirable
• Experience of leadership and management at a senior level in a school.
• Experience of establishing relationships with other schools.
• Experience as Designated Safeguarding Lead (DSL).
• Experience of Boarding.
• Experience of developing the academic provision in a school.
• Experience as an inspector.

Education and Qualifications
Essential
• A good honours degree in a relevant academic discipline.

Desirable
• Qualified Teacher Status;
• A higher degree or experience of educational research.
• Relevant safeguarding qualifications.

Knowledge
Essential
• Knowledge of effective leadership and management in relation to raising pupils’ attainment and 

school improvement.
• Understand how to achieve excellent pupil development.
• Knowedge of how to achieve high levels of staff and pupil well-being.

Desirable
• Knowledge of the requirements and operation of ISI.
• Recent experience and knowledge of boarding management.

Personal Skills, Qualities and Attributes
Essential
• Be a natural, confident and well-presented leader.
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• Empathise with the school’s ethos and values and possess clear determination to espouse and 
promote them.

• Be able to communicate clearly and concisely, in both written and oral communication.
• Possess the skills and ability to relate warmly to pupils, staff and parents.
• Be able to work effectively as part of the senior management team, to show initiative and 

imagination and the ability to inspire others.
• Have high levels of energy, positivity and resilience.
• Have the character to be able to get to know pupils well and be responsive to their needs.
• Possess outstanding administrative skills including a high level of computer literacy.
• Have an excellent eye for detail.
• Be approachable, accessible and flexible.
• Be able to work effectively under pressure, to prioritise appropriately and to meet deadlines. 
• Be able to develop and maintain effective relationships with all members of the school community 

and outside agencies.
• Have the character to create a happy, challenging and effective learning environment.
• Possess the willingness to work hard accepting that there will be a significant number of out-of-

normal-hours work.

Desirable
• Good analytical skills – the ability to synthesise complex information, summarise, draw appropriate 

conclusions and make decisions.

Farleigh School, Red Rice, Andover, Hampshire SP11 7PW
Tel: 01264 710766 Email: office@farleighschool.com •           @FarleighSchool • www.farleighschool.com

mailto:office%40farleighschool.com%20?subject=
https://www.instagram.com/farleighschool/?hl=en
https://www.farleighschool.com/
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APPENDIX

Specific Duties
The key specific duties of the Deputy Head (Pastoral) are to:

• lead on all matters of Safeguarding and Child Protection, the policy, training, recording, multi-
agency working, reporting to Governors and regulatory compliance;

• oversee and maintain Pastoral data input on iSAMS, MyConcern and AS Tracking;
• liaise with and advise all key staff on pastoral and disciplinary issues and, with Heads of Year, ensure 

the well-being of each child, with specific regard to rewards and sanctions and the Ambassador 
system;

• be a strong, visible presence around the school for pupils and staff;
• attend Sunday Mass with the boarding community;
• uphold the highest standards of pupil conduct and appearance, including dining room etiquette;
• ensure the accurate completion of the attendance register;
• communicate with staff and pupils through attendance at all relevant meetings, leading calendar 

organisation meetings, leading, in turn with the Deputy Head (Academic), regular staff briefings 
and assemblies;   

• prepare staff duty lists and rotas, which ensure the daily, smooth running of the school; 
• ensure staff carry out duties and responsibilities with high standards of professionalism and diligence 

through close monitoring;
• ensure efficient organisation and delivery of all extra-curricular activities as well as Games and clubs;
• communicate with parents in an appropriate and timely manner, providing information e.g. 

managing parents’ pastoral concerns;
• organise the end of year Prize Giving and other special events;
• work with the Heads of Houses to organise all awards, certificates and specific prizes;
• liaise with House Parents with regard to all Boarding issues and report termly to the Governors on 

pastoral and boarding issues;
• oversee the appointment of Graduate Assistants each year, with the Graduate Supervisor;
• assist the Headmaster and Deputy Head (Academic), in pupils’ senior school selections, writing 

references, interview practice and liaising with future schools and parents as appropriate;
• liaise with the Head of the Pre-Prep to ensure pastoral consistency across the whole school;
• teach a percentage of the timetable, agreed by the Headmaster.


