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BACKGROUND

Harrow School is one of the world’s most famous schools. Founded in 1572 by a local yeoman farmer, 
John Lyon, under a Royal Charter granted by Queen Elizabeth I, it is located on a 324-acre estate 
encompassing much of Harrow on the Hill in north-west London. Around 830 boys aged 13 to 18, from 
all over Britain and across the world, live in the School’s 12 boarding Houses. There are about 120 
teaching staff and over 500 non-teaching staff.

The academic curriculum for the first year (Year 9), which we call the Shell, is a foundation course in 
which boys study a range of subjects, including a choice of two languages. In the second and third 
years, Remove (Year 10) and Fifth Form (Year 11) boys study ten subjects to (I)GCSE. All boys are 
expected to take at least four subjects in the Lower Sixth, plus an Elective in the Autumn and Spring 
terms. In the Upper Sixth, they carry on with three or four subjects to A level. Lessons are taught in the 
mornings, from Monday to Saturday, and in the afternoons of Monday, Wednesday and Friday.

Our Super-Curriculum encapsulates all those activities that foster academic endeavour beyond the 
measurable outcomes of examination results. It includes (but is not limited to) wide and habitual 
reading, extended project work, debate, public speaking, research, competitions, lectures, study trips 
and our Electives programme – off-piste courses that capitalise on our teachers’ academic passions 
and are taught at Sixth Form through university-style seminars. 

We have 12 boarding houses, each of which has a unique character and its own gardens and facilities. 
Each house accommodates on average 67 boys. Pastoral care is delivered by the House Master, 
Assistant House Master and Matron (all resident), as well as the year-group tutors and House Visitors. 
Our Chaplaincy, full-time Psychologist, School Counsellor and Pastoral Support Committee provide 
further layers of support. 

Boys and teaching staff gather in Speech Room once a week. This is an important time for reflection, 
keeping abreast of news and events, and celebrating achievements. Harrow has a Christian foundation 
and ethos, meaning that Chapel also plays a significant part in our daily life. We have three Chaplains 
(two Anglican and one Roman Catholic) and most boys attend services three times each week. Boys of 
all faiths are welcome at services, where together we worship and contemplate important issues. 

Harrow has a breadth of sporting opportunities to suit each boy’s interests and ability. An extensive 
games programme includes approximately 28 sports. We hold afternoon games four times a week, 
as well as sporting fixtures against other schools and regular inter-house competitions. Our elite 
sportsmen have an impressive record and some go on to enjoy professional sporting careers. Our 
provision for the lower teams includes expert coaching. 

DIRECTOR OF STUDIES 
On the appointment of Dr Michael Gray to be Headmaster of Hereford Cathedral School, we invite 
applications for the post of Director of Studies with effect from September 2021 
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A number of parents send their sons to Harrow because of our strong Music department. We aim to 
raise the best musicians to a very high level of skill, while involving every boy in enjoyable musical 
activity. Over half of our pupils learn an instrument and most of these are involved in ensemble work 
too, putting on more than 80 performances each year. 

Harrow has a national reputation for drama. As well as teaching boys at every level in the School, the 
Drama and Theatre department stages a diverse season of School, house and boy-led productions 
each year in the state-of-the-art Ryan Theatre. 

The Art Schools and Churchill Schools provide a rich education in Art and in Design & Technology. We 
offer specific tuition in painting, sculpture, photography and art history. 

All boys are encouraged to join our many clubs and societies. Some are organised by academic 
departments or are related to games and sports; others are less easy to classify, such as the Debating 
Society, the Law Society and the Conservation group. Our close proximity to London means that we 
regularly attract excellent speakers. The Harrovian is the School magazine; edited by boys, it began life 
well over a century ago and appears every week during term time. Boys also help to run the School 
Farm. The Harrow Rifle Corps is one of the largest combined cadet forces in a school in the country 
and it has a proud record of preparing boys for scholarships in the armed services. We offer The Duke 
of Edinburgh’s Award programme at all levels, with around 170 boys taking part annually. 

Shaftesbury Enterprise encompasses all Harrow’s philanthropic, charitable, outreach and partnership 
work, with the service work of the boys making up an important part. Through this initiative, all boys 
engage purposefully and genuinely with the local community. Harrovians give a great deal through 
Shaftesbury Enterprise, but they also receive plenty in return. It is not uncommon for boys to feel that 
their commitment to Shaftesbury Enterprise is one of the most valuable that they make at School. 

Culturally, Harrow’s way of life is steeped in tradition. From playing Harrow football and carving new 
boys’ names on boards in the boarding houses, to singing Harrow Songs, wearing the straw hat and 
using our distinctive terminology, these customs have developed over centuries. They continue to 
pervade our community on the Hill and to bind us together in support and fellowship. 

Harrow School is part of a much larger family, which is made up of John Lyon’s Foundation, the four 
Harrow International Schools, and the Harrow Club (a centre for sport and education for young people 
in Notting Dale that the Foundation helped to establish). John Lyon’s Foundation is made up of a 
Charter Corporation comprising Harrow School, John Lyon School (a nearby day school for boys) 
and John Lyon’s Charity (a grant-giving charity that gives over £10 million a year to schools and other 
organisations in the boroughs of north-west London). 
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THE MASTERS

We have a very friendly and increasingly diverse Masters Room and a growing proportion are women. 
Some Masters (often referred to as beaks) joined Harrow straight from university, others after taking a 
PGCE. Some have taught in an independent school before, others have not. What all of our beaks have 
in common is an enthusiasm for their subject and a willingness to be involved in the life of the School 
beyond normal hours.

Housing in north London is expensive and beaks work late, so they are given a house or flat on the 
Hill. The School maintains these properties, and pays for beaks water rates and council tax too. Harrow 
on the Hill is an oasis in the middle of suburban north London. It has a rural feel, with the streets 
resembling a village and the whole area surrounded by woods and playing fields. It is a good place to 
bring up a young family – there are many children on the Hill and some local schools are excellent.

The School has its own salary scale, with generous additional benefits, including private medical 
insurance. Beaks are eligible for an allowance towards the cost of educating their children, and can 
educate their sons at Harrow at a reduced rate. Bursaries are also available at John Lyon School and 
other local schools. 

THE SENIOR MANAGEMENT TEAM

The Senior Management Team (SMT) comprises:

g

g

g

g

g

g

g

g

g

 Head Master;

 Deputy Head Master (day-to-day running of the School; disciplinary, pastoral, co-curricular and 
whole-school co-ordination);

 Director of Studies;

 Director of Pastoral Care;

 Director of Safeguarding;

 Registrar;

 Academic and Universities Director (academic administration; university guidance);

 Bursar;

 Operations Director;

g  Chief Executive of the Harrow Development Trust (fundraising); and

g  Director of Shaftesbury Enterprise (outreach, partnership and public benefit).
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THE ROLE
The Director of Studies is a key role in the School. Operating at the level of an Academic Deputy Head, 
the post-holder is responsible for:

g  Planning the School’s curriculum and implementing strategic changes; overseeing the Super-
Curriculum through the line management of the Director of Super-Curriculum in the provision of 
Electives, lectures and all other academic extension; 

g  Advising the Head Master on academic developments; 

g  Working with Harrow International Schools Limited to develop best practice across the Foundation;

g  Managing the Heads of Subjects and co-ordinating all academic professional development; and

g  Supporting and overseeing the teaching provision in Harrow School Online through liaison with 
 the Principal.

KEY RESPONSIBILITIES AND DUTIES
This job description reflects the core activities of the role and is subject to change as the department 
and the post-holder develop. The School expects that the post-holder will recognise this and will 
adopt a flexible approach to work. In addition, the post-holder will be expected to undertake such 
other duties within the scope of the role as may be required by the line manager.

The Director of Studies’ responsibilities include the following:

CURRICULUM
g  Being responsible, under the Head Master, for planning the School’s curriculum and for implementing 

strategic changes; overseeing the Super-Curriculum through the line management of the Director of 
Super-Curriculum in the provision of Electives, lectures and all other academic extension; 

g  Advising the Head Master on academic developments; 

g  Overseeing academic partnerships with neighbouring schools; 

g  Working with Harrow International Schools Limited to develop best practice across the Foundation;

g  Liaising with Admissions to support open mornings;

g  Promoting the Harrow curriculum with prep and junior schools and other external stakeholders;

g  Chairing the Academic Advisory Committee and the Boys’ IT Committees.

TEACHING AND LEARNING STANDARDS 
g  Serving on the following: Academic Management Group, Admissions Committee, Appointments 

Committee, Data Management Committee, Health & Safety Committee, Heads of Subject meetings, 
House Masters’ meetings, IT Operations and Data Management Committees, Pastoral Advisory 
Committee and Scholarship Board; 

g  Ensuring Heads of Subject develop their departmental strategic plans, with responsibility for the 
monitoring of their implementation; 

g  Identifying areas of good practice in classrooms and disseminating lessons learnt more widely; 

g  Identifying areas of weakness in the classroom and helping to overcome them; 
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g  Supporting boys who need academic interventions, through the Director of Studies’ report process;

g  Ensuring all boys achieve the best possible public examination results; 

g  Ensuring all boys who need it receive adequate support for EAL and SEND; 

g  Working with the Head of Digital Learning on the development of IT in the academic work of the 
School and being responsible for the training required and its monitoring; 

g  Responsibility for the training and inducting of new Heads of Subjects; and

g  Liaising with the Head of Safety, Energy and Compliance regarding induction on compliance for 
new Masters, the auditing of compliance in teaching departments, on-going training related to 
compliance, the compliance elements in the appraisal of Heads of Subject, and the health and 
safety sections in departmental handbooks and risk assessments.

HUMAN RESOURCES
g  Advising the Head Master on the appointment of Masters and Heads of Subject; 

g  Line-managing the Heads of Subject (including the Head of Learning Skills and the Head of Library 
and Archive) and co-ordinating meetings of Heads of Subject; 

g  Co-ordinating the training and induction of new Heads of Subject in conjunction with the Academic 
and Universities Director; 

g  Oversight of and responsibility for co-ordinating the appraisal process for departments and 
individual Masters; 

g  Appraising Heads of Subject in conjunction with the Deputy Head Master and Academic and 
Universities Director; 

g  Overseeing teacher-training qualifications such as QTS status and PGCEs;

g  Liaising with teacher-training institutions and organisations e.g. IStip; 

g  Promoting CPD/Inset for all Masters and co-ordinating appropriate management training for Heads 
of Subject with the Deputy Head Master and the Director of HR;

g  Oversight of the Inset budget, and responsibility for the work of the Leave Committee; 

g  Responsibility for start-of-term Inset arrangements; 

g  Liaising with and co-ordinating joint operations involving Directors of Studies in John Lyon’s 
Foundation; 

g  Membership of the HarrowNet Deputy Heads Academic/Directors of Studies group; and

g  Line-managing any non-teaching staff who are direct reports (including overseeing training and 
development and undertaking appraisals).

ADMINISTRATION
g  Managing the teaching and learning and quality of education aspects of ISI inspections; 

g  Assisting with the production of the Masters’ Handbook; 

g  Overseeing arrangements for parents’ meetings; 

g  Being responsible for producing data for external agencies, including census information; 

g  Organising the Lower Sixth Induction Day (with the Deputy Head Master); and 

g  Supporting and overseeing the teaching provision in Harrow School Online through liaison  
with the Principal.
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FINANCE
g  Being responsible for the control of the annual academic budget, assessing bids from Heads of 

Subject, prioritising in consultation with the Head Master and Bursar, and monitoring spending to 
ensure that it remains within budget; and 

g  Managing the academic Inset budget.

The post-holder’s responsibility for promoting and safeguarding the welfare of children and young 
persons for whom s/he is responsible or with whom s/he comes into contact will be to adhere to and 
ensure compliance with the School’s Safeguarding policies and procedures at all times. If in the course 
of carrying out the duties of the post the post-holder becomes aware of any actual or potential risks to 
the safety or welfare of children in the School s/he must report any concerns to his/her line manager 
or the School’s Designated Safeguarding Lead.

This position is subject to an enhanced check with the Disclosure and Barring Service in the event of a 
successful application. Copies of the School’s Code of Practice and Policy on the Recruitment of  
Ex-Offenders is available from the HR team.
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PERSON SPECIFICATION – DIRECTOR OF STUDIES
All staff are expected to conduct themselves in line with the School’s values which are: Courage, 
Honour, Humility and Fellowship. While the School’s values set out what matters most to us, the 
behaviours below are intended as a shared set of expectations to refer to, and standards to aspire to, 
in our dealings with others. They are the practical application of our values.

COURAGE
g We remain optimistic and purposeful in a disrupted world.

g We take responsibility for our decisions, even the hard ones.

g We always challenge poor behaviour in ourselves and others.

g We are open to new ideas, and seek fresh challenges.

HONOUR
g We keep our promises.

g We act with integrity – doing the right thing, even when it is difficult or when no one is watching.

g We respect and value our traditions while setting them in the context of today.

HUMILITY
g

g

g

We work hard to serve others within the School and across our wider communities, where possible 
putting their interests before our own.

We give and seek honest and appropriate feedback, reflect on our failures and learn from them.

We support each other through challenges and whatever the outcome; we celebrate with those 
that took part.

FELLOWSHIP
g We respect each other and value our differences, knowing that we are more effective and more 

resilient working together.

g We are kind and inclusive; we value the contribution that each of us makes.

g We are role models for the behaviours that we would like to see in others; we ask only of others 
what we would be prepared to do ourselves.

Alongside the behaviours set out above, post-holders/candidates will be expected to 
demonstrate the following:

QUALIFICATIONS, EDUCATION AND TRAINING

Essential
g Strong academic credentials (degree level as a minimum).

Desirable
g PGCE or equivalent; and

g Active membership of professional and academic associations.
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KNOWLEDGE AND EXPERIENCE

Essential
g  Experience as a successful manager in a school environment;

g  Clear understanding of the independent school sector, and its opportunities/challenges; 

g  Clear understanding of and a desire to achieve excellence in all areas of academic activity, within 
and outside the timetable;

g  Experience of building successful relationships with parents, pupils, staff and Governors; and

g  An understanding and appreciation of Harrow’s history, traditions and values.

Desirable
g  Experience of working in a boarding-school environment (single sex or co-educational).

SKILLS AND ABILITIES
g  Track record as an accomplished and engaging teacher;

g  Inspriring and collaborative leadership;

g  Ability to maintain high academic standards through intervention and by acting as a role model;

g  Ability to build and lead a strong and committed team;

g  Ablity to promote good working relationships across departments;

g  Ability and willingness to have difficult conversations;

g  Excellent skill in verbal communication in both public and private contexts; and

g  Effective style of written communication.

PERSONAL ATTRIBUTES
g  A strong moral compass;

g  Resillient and emotionally intelligent;

g  Energetic and enthusiastic;

g  Warm and approachable;

g  Curiosity and determination;

g  A commitment to personal development, maintained through self-guided reading and research; and  

g  A willingness to attend and participate in national and international courses and conferences, as 
appropriate to the role. 

This position is subject to an enhanced DBS check and a Section 128 (prohibition from management) 
check. In addition, the position will be offered subject to the receipt of satisfactory references, proof of 
qualifications, a satisfactory medical examination and proof of right to work in the UK. 



HOW TO APPLY
For further information please visit www.minervasearch.com/harrow. For a confidential conversation 
please contact Emma Jamison or Jo Ogilvy at harrow@minervasearch.com.

The closing date is 9am on Monday 1 March 2021.   Early applications are strongly encouraged.

THE SELECTION PROCESS
If shortlisted, you will be invited to attend a first-stage interview. Interviews are expected to take 
place on 11 and 12 March 2021. 

Selected candidates will then be invited back to attend a second interview on 18 or 19 March 2021.

This position is subject to an enhanced DBS check and a Section 128 (prohibition from 
management) check. In addition, the position will be offered subject to the receipt of satisfactory 
references, proof  of qualifications, a satisfactory medical examination and proof of right to work in 
the UK.

Copies of the School’s Recruitment, Selection and Disclosure Policy and Privacy Notice for Job 
Applicants are available on the School’s website, alongside this candidate pack.




