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Introduction 

 
Monkton Combe School (Monkton) is an independent boarding and day school on the outskirts of Bath.  The 

School educates children from the ages of 2 to 18, across its Prep and Senior schools, which are each situated 

on their own stunning site, within a mile of each other.  Monkton is a deliberately small school, where its size 

allows excellent relationships to develop and staff the chance to get to know the pupils well.  Monkton’s ethos 

is imbued with a strong sense of family and commitment to vibrant boarding provision, enabling the students 

to feel unconditionally valued.  Within this supportive and nurturing environment, Monkton places emphasis 

not only on academic stretch, but also outstanding pastoral care and the all-round development of the pupils.  

Monkton’s Christian values strengthen and underpin the fabric of the community and are something which are 

lived and breathed in the daily lives of many of the staff and pupils, as well as by the Board and Principal.   

  

Following four very successful years in post, the current Bursar has indicated his wish to move on and will be 

leaving the school during the Michaelmas term of 2020.  During his tenure, the Bursar has worked effectively as 

part of a leadership team which has delivered a great deal of success and change.  The school has a clear 

strategy for the future and the financial means and stability to support it.  The Bursary team is in good heart, 

and whoever is appointed will be supported by a well-performing and cohesive team.   

  

The Board and The Principal, Chris Wheeler, wish to recruit someone to this key position on the Executive 

Leadership Team (ELT) who will not only provide leadership to a sizeable and multi-disciplinary team, but also 

contribute to the wider performance of Monkton across the senior, prep and pre-prep communities.  The 

Bursar is the most senior non-teacher on the executive and in addition to their executive responsibilities, will 

play an important role in supporting the work of the Board across the areas in which the Bursary team work.  

Key to success will be that the Bursar works in partnership with the Principal and other members of the ELT, 

embracing the notions of support and challenge, and that the person enjoys working collaboratively as part of 

this tight knit executive team.   

  

Monkton is in good financial health and the Bursar will maintain robust financial control and be able to think 

creatively about new ways of generating income.  They will balance this with a clear understanding that the 

priority is the education and welfare of the children and young people in its care.  The Bursar must therefore be 

able to balance leadership of the different bursarial functions with the needs of other constituents of the 

community, recognising that their work enables and facilitates them to deliver the type of education for which 

Monkton wishes to be known.   

  

Applications are sought from those with strong financial and commercial skills and a collegiate working style.  

Experience of leading and managing teams is particularly important, as is experience of working as part of a 

high performing senior team.  The Bursar supports a number of committees on which governors sit and attends 

all full governing body meetings.  Applicants will therefore need to be comfortable presenting to and being 

scrutinised by people operating at a governance level.  The person must have strong interpersonal skills, the 

ability to communicate well, and critically, the ability to prioritise and deliver in what is an increasingly varied 

and demanding role.  It is hoped that Monkton’s distinctive Christian ethos will be a key part of the attraction 

of this role.   

 
 
 



 

 

 
 
 
Monkton Combe School (Monkton), just a mile from the World Heritage City of Bath, is an independent co-

educational boarding and day school for pupils aged 2-18.  It prides itself on its lively Christian ethos, excellent 

exam results and its strong pastoral care.  At Monkton, the focus is on setting standards for life.  The school 

provides an extremely positive environment for students to grow, develop, explore, fail and rebuild and the 

school strives for all members of the school community to experience the same positive working environment.  

Monkton places thinking differently at the heart of its strategic vision.  It is already one of the country's best 
known smaller boarding schools and prides itself on its size.  It is a Christian school with worldwide connections 
and interests and has a strong reputation for pioneering and proactive pastoral care.  A key strategic priority for 
the community is to define and deliver Monkton as a leading boarding and day school at all levels, regionally, 
nationally and internationally.  Their Vision and Mission will be supported by sector leading educational thinking, 
an entrepreneurial business approach and a world class site.  
  

Monkton’s Vision: Monkton inspires young people to become confident, kind and ambitious adults who live 

fulfilling lives.  

Monkton’s Mission: Monkton thinks differently.  We start with a proactive pastoral environment to develop 

academically strong enthusiastic learners within a living Christian ethos.  

Monkton’s Values: 

Confidence  

Integrity  

Humility   

Service.  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Organisation and Governance   
  

Whilst Monkton Senior School and Monkton Prep School have their own distinctive profiles, sites and 
reputation, the Board and ELT continue to explore ways in which the two schools can benefit from taking a 2-
18, whole-school approach. Monkton in its entirety has approximately 720 pupils (390 in the senior school and 
330 in the Prep School, which includes a thriving Pre-Prep and Nursery). Of this, most pupils from Year 6 have 
some sort of boarding experience, and 280 pupils are boarders (approximately 60% at Senior School). 
 

Monkton’s Executive Leadership Team (ELT) provides oversight and leadership for the school’s 2-18 provision.  
The ELT currently comprises the Principal, who is also the Head of the Senior School, the Head of Prep, the Vice-
Principal, the Bursar, the Director of People and the Director of External Relations. 
 
In turn, the Board of Governors is responsible for the governance of the school and for holding the executive to 
account.  It is currently chaired by Professor Helen Langton, the Vice-Chancellor of the University of Suffolk. 

 
Governors carry out much of their work through the following committees, a number of which the Bursar will 
report directly to the Goveronors and attend: Education, Finance and General Purposes, Estates Development, 
Executive (strategy). 
 

Monkton employs approximately 350 people across its two sites, and has an income of approximately £15m, 
much of which comes from fee income.  In addition, the school has been proactive in seeking ways to diversify 
its income streams, both through commercial operations, led by the Bursar, and fundraising, which is led by a 
new Director of External Relations. 
 

The two sites occupy an extensive and varied estate, and much work has been done over the last decade to 
ensure that the physical provision is fit for purpose and attractive.  During the next Bursar’s tenure, the 
intention is to develop the sites further, albeit with a priority on maximising the potential of existing assets 
rather than plans for any major new building development. 
 

Catering is now provided in house and as such, is another significant part of the Bursar’s remit.  The school has 
been ambitious to deliver a high quality and distinctive catering offer, and in 2018 was the first independent 
school in the South West of England to be recognised with a prestigious award by the Soil Association. 
 

For further information about Monkton, including their most recent inspection report and accounts, please visit 

their website at: www.monktoncombeschool.com 
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Role purpose  
  

The Bursar reports to and works closely with the Principal to help develop and execute the strategic vision of the 
school.  The Bursar has specific remit to shape strategy for financial, property, and operations feeding into the 
Principal’s whole school vision.  The Bursar is a member of Monkton’s Executive Leadership Team and works 
closely with the Head of Prep, the Vice Principal, the Director of People and the Director of External Relations, 
supporting them where needed in delivering their aims.  
  
The Bursar is supported in their role by a team of approximately 100 staff, and 6 direct reports.  The Bursarial 
Leadership Team currently comprises:  
 

• PA to the Bursar 

• Finance Manager  

• Maintenance Manager 

• Commercial Manager 

• Catering Manager 

• Domestics Manager 

• Grounds Manager 

• Health & Safety Co-ordinator 

• Security & Fleet Manager 
 

The Bursar also provides leadership to the school community beyond their functional remit, be it as a member of 

the ELT, or through their relationships with a number of key constituents in the community, which include but are 

not limited to the teaching staff, the pupils and their families, the local and wider community in which Monkton 

sits, the school’s bank, and those who use the site through Monkton’s commercial arm.  It is hoped that the 

Bursar will participate in the wider life of the school and, where feasible, immerse themselves in the community, 

beyond the ‘day job’.  During term time, Monkton is a 24/7 community and, as such, the Bursar needs to be 

comfortable with a degree of unpredictability relating to their workload and work patterns.  It is also important 

that the Bursar enjoys, and is able to turn their hand to, a hugely varied array of tasks, strategic, operational and 

even practical, and that they are an effective manager of projects.   

 
 



 

 

Key Responsibilities 
 

Key responsibilities of the Bursar are, but are not limited to:   
 

• Contributing to ongoing strategic development and implementation as part of the school’s executive 
leadership team and providing wider leadership to the whole School community as a senior member of 
the staff body.   

 

• Owning, developing and monitoring Monkton’s financial strategy.   
 

• Ensuring Monkton performs as effectively as possible as a business, through sound financing, maximising 
revenue in the long term and ongoing cost control.   

 

• Developing dynamic and effective use of resources (human, technological, infrastructural and 
systematic).   

 

• Oversight and/or management of capital projects, big and small.   
 

• Oversight of Monkton’s, property and operations management systems to ensure efficient and effective 
processes.   

 

• Supporting the Principal in identifying and monitoring key performance indicators to track Monkton’s 
progress as a business, a place of education and a charity.    

 

• Effective risk management: identifying, understanding, managing and mitigating all facets of risk for the 
school.  This includes safeguarding.   

 

• Whilst the Bursar reports to the Principal on a day to day basis, the Bursar is also responsible for 
reporting to a number of committees on the areas for which they are responsible, and particularly the 
Finance and General Purposes Committee.   

  
  

 
 
 
 
 
 
 



 

 

 
 

Person specification  
  

The Bursar supports the Principal working as an active presence in all areas of school life in order to ensure that 

Monkton’s strategic aims can be met.  The Bursar must be a strong communicator, able to drive performance in 

financial and operational terms, capable of conceptual and strategic thinking and able to make decisions during 

times of uncertainty.  The successful candidate will want to be a visible presence with staff from all sections of 

the school, be keen to lead and embrace change. It is hoped that the Bursar will be drawn to this post because of 

Monkton’s commitment to faith and have a personal understanding of the school’s Christian ethos.    
 

It is therefore likely that strong candidates for this role will demonstrate all or most of the following:  

  

Knowledge and experience   

  

• Experience of contributing to the development of a strategy and evidence of its successful 
implementation, which will most likely include the effective management of change.   

 

• Significant and successful recent senior leadership and management experience, ideally of multi-
disciplinary teams.   

 

• Strong financial capabilities; whilst this person does not have to be financially qualified and is supported 
by a strong finance team, the person will need to have a strong skill-set in the area of financial 
management.   

 

• Effective management of financial and other resources within tight budgetary constraints.   
 

• Experience of or involvement in some level of project management, ideally relating to infrastructure.   
 

• Proven track record of delivering sustained improvement in quality and performance.   
 

• Has worked effectively with a board (directly or closely) or in another management structure within a 
comparably sized operation.   

 

• Understands high performing organisations and how to turn ambitious strategies into deliverables.   
 

• Some experience of working in a regulated environment would be helpful, and an appreciation of the 
importance of regulation in schools, particularly around safeguarding, is crucial.   

   

 



 

 

Personal attributes and skills 
 

• Able to articulate why Monkton’s approach to education resonates with them. 
 

• A naturally collaborative working style, and an enjoyment of working in a collegiate way.   
 

• Outstanding people skills; able to build strong relationships with a range of different people.   
 

• Clear thinker and effective planner.  Brings diverse ideas together to create clear ways forward.   
 

• Operates with integrity and openness.   
 

• Willing to challenge and accept challenge, but do so in a supportive and productive way.   
 

• An organized, efficient style, with the ability to delegate and prioritise effectively.  
  

• Ability to turn their hand to a wide range of tasks, both operational and strategic.  
 

• Good judgement, with the ability to make or contribute to sound decision making.   
 

• Resilience, and the ability to be calm under pressure.   
 

• Ability to balance competing demands, articulate well-reasoned arguments and to listen and adapt to others’ 
views.   

 

• Capacity for hard work, and the flexibility and willingness to work outside standard office hours.   
 

• Evident enjoyment of working in a community which has young people at its heart and an interest in 
contributing to the wider school life, where appropriate.   

 

• Approaches work with professionalism, coupled with the view that it can also be fun.  
 

• Supportive of the school’s commitment to safeguarding and able to see the role they would play in this 
regard.    

  
  

  

  

  

 

 

 

  

  

 

 



 

 

Terms and conditions  
The Bursar is appointed by the Governors in collaboration with the Principal.   
 
The likely salary range for this role will be in the region of £80,000 to £85,000 on the school’s Senior 
Management scale which allows for annual review of progression and the potential for a discretionary bonus.  
 
The Bursar qualifies for 65% fee remission for any children attending Monkton.  
    
Monkton also provides a Pension, Private Health Care and Income Protection benefits.     
 
The Panel is willing to consider applications from candidates who may need to relocate and will engage in a 
conversation through the process about how they might best support a candidate in such a position.   
 
NB: The Job Specification, listing detailed tasks, reporting lines and responsibilities, will be agreed with the 
successful candidate.   
 
Safeguarding 
 
Monkton Combe School is committed to safeguarding and promoting the welfare of children and applicants must 
be willing to undergo child protection screening appropriate to the post including checks with past employers 
and Disclosure and Barring Service.   
 

To apply 
 
For more information please visit www.minervasearch.com/monkton and to apply please send a cover letter, 
application form and CV to monkton@minervasearch.com by no later than the 3rd August 2020. 
 
For a confidential conversation please contact Jo Ogilvy or Chelsea Conyers via monkton@minervasearch.com  
 
For further information about working with Monkton please visit the site: 
 
https://www.monktoncombeschool.com/key-information/work-wit h-us/job-applications  
 
We ask that applications are submitted via Minerva’s microsite rather than directly to the school.  
 

The process  
 
Applications will be assessed on an ongoing basis, and strong candidates for the role will be invited to have a 
further conversation with Minerva ahead of shortlisting.  Minerva is working in close partnership with Monkton 
and will be reviewing the field of candidates on an ongoing basis.  As such, early applications are welcomed.  
 

Shortlisting decisions will be made over the summer period.  It is likely that candidates will then be invited to 
participate in a two-stage interview process.  Given the current situation with Covid-19, we ask that candidates 
respect the possibility that things may change through the process for reasons beyond Monkton’s control.  
 

Any offer will be subject to successful clearance in a number of areas, including an enhanced DBS check and 
referencing to comply with Monkton’s safer recruitment processes. Once candidates have been shortlisted, it is 
likely that the Selection Panel will seek references on candidates, notifying you prior to this taking place.  
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mailto:monkton@minervasearch.com
mailto:monkton@minervasearch.com
https://www.monktoncombeschool.com/key-information/work-with-us/job-applications
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