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Introduction 

 
 

The University  
 
Welcome to the University of Oxford. We aim to lead the world in research and education for the 
benefit of society both in the UK and globally. Oxford’s researchers engage with academic, 
commercial and cultural partners across the world to stimulate high-quality research and enable 
innovation through a broad range of social, policy and economic impacts. 
 

 
Radcliffe Camera in Radcliffe Square 

 

 
We believe our strengths lie both in empowering individuals and teams to address fundamental 
questions of global significance, while providing all our staff with a welcoming and inclusive 
workplace that enables everyone to develop and do their best work. Recognising that diversity is our 
strength, vital for innovation and creativity, we aspire to build a truly diverse community which 
values and respects every individual’s unique contribution. 
 
While we have long traditions of scholarship, we are also forward-looking, creative and cutting-edge. 
Oxford is one of Europe's most entrepreneurial universities. Income from external research contracts 
in 2016/17 exceeded £564m and we rank first in the UK for university spin-outs, with more than 130 
companies created to date. We are also recognised as leaders in support for social enterprise. 
 
Join us and you will find a unique, democratic and international community, a great range of staff 
benefits and access to a vibrant array of cultural activities in the beautiful city of Oxford.   
 
For more information please visit www.ox.ac.uk/about/organisation    

 
 
 
 

http://www.ox.ac.uk/about/organisation


 

 

 
Gardens, Libraries and Museums (GLAM)  
 
The Gardens, Libraries and Museums (GLAM) group includes the providers of the major academic 
services to the divisions, and also departments with responsibilities including, but extending beyond, 
the immediate teaching and research needs of the University. The collections embodied within these 
departments are an essential part of the University’s wider nature and mission. They are part of its 
heritage as the country’s oldest University and now form a resource of national and international 
importance for teaching, research and cultural life; they also make a major contribution to the 
University’s outreach and access missions. 
 
For more information please visit: http://www.admin.ox.ac.uk/glam/  
 
The Bodleian Libraries 
 
The Bodleian Libraries at the University of Oxford is the largest university library system in the United 
Kingdom. It includes the principal University library – the Bodleian Library – which has been a legal 
deposit library for 400 years; as well as 27 libraries across Oxford including major research libraries 
and faculty, department and institute libraries.  
 
Together, the Libraries hold more than 13 million printed items, over 80,000 e-journals and 
outstanding special collections including rare books and manuscripts, classical papyri, maps, music, 
art and printed ephemera. Members of the public can explore the collections via the Bodleian’s 
online image portal at digital.bodleian.ox.ac.uk or by visiting the exhibition galleries in the Bodleian’s 
Weston Library.  
 
For more information please visit: http://www.bodleian.ox.ac.uk/  
 
Academic Library Services (ALS)  
 
The Academic Library Services (ALS) department covers user services – subject specialists, virtual and 
physical library spaces and special collections – incorporating seven sections. Four of these, each led 
by a Head of Subject Area, reflect the academic structure of the University and work in partnership 
with academics and students from the Division they cover: Humanities, Mathematical Physical and 
Life Sciences, Medical Science, Social Sciences. External users include academics, students, scholars 
and others from across the world. Heritage Science, Research and Learning Support, and Special 
collections work across academic disciplines. 
 
The Heads of Subject Areas report to the Deputy Librarian, who, with the ALS Senior Management 
Team (ALSSMT), is responsible for leadership, management, policy and planning. ALSSMT provides 
direction for the development of innovative integrated services during a period in which user services 
are undergoing rapid transformation. Heads of Subject Areas also sit, with the Keeper of Special 
Collections, on the Bodleian Libraries’ leadership group, Round Table, setting strategy for the 
Libraries and delivering that strategy within their sections. 

 

http://www.admin.ox.ac.uk/glam/
http://www.bodleian.ox.ac.uk/


 

 

 
 
Radcliffe Science Library  
 
The Head of Subject Area for Mathematical, Physical and Life Sciences Libraries is based, with the 37 
staff who make up the section, in the Radcliffe Science Library. 
 
For more information please visit: https://www.bodleian.ox.ac.uk/science  
 
We are currently at the feasibility study stage of an exciting major redevelopment of the Library, 
including a museums store and collections research and teaching centre, a public engagement space 
and reimaged library spaces. 

 
 

https://www.bodleian.ox.ac.uk/science


 

 

 
 

Job Title:  Head of Mathematical, Physical and Life Sciences Libraries 

Division Gardens, Libraries and Museums (GLAM) 

Department Bodleian Libraries 

Location Radcliffe Science Library, Parks Road, Oxford  

Grade  Grade 10: £54,765 - £63,463 per annum (with a discretionary range up 
to £69,331 per annum) 

Hours Full time 

Contract type Permanent  

Reporting to  Deputy Librarian, Bodleian Libraries 

 
 

Overview of the role 
 
To lead library provision for the Mathematical, Physical and Life Sciences Division, identifying and 
responding to research, teaching and engagement needs and to lead and manage staff and 
resources. 
 

Responsibilities/duties 
 
Strategy 
 

1.   Identify the information and data needs of the Mathematical, Physical and Life Sciences 
Division and develop strategies to meet those needs. 

2.  Understand the uses, benefits and challenges of data in scientific research and provide advice, 
advocacy and services to researchers in managing, sharing and preserving data. 

3. Promote awareness of library services, collection resources, and developments in data 
science and information management and how these can deliver improvements in the areas 
of teaching and research. 

4. Encourage and foster climate of innovation in the use of the physical library spaces. 

5. Develop and deliver a wide range of traditional and innovative library services online, 
including the creation of web-based online support materials and the integration of library 
resources into the teaching and research activities of the University. 

6. Provide subject-related consultation and user education, including the use of innovative 
online communications tools that best facilitate users’ work. 



 

 

7. Set the direction for the selection of traditional and electronic resources to meet the 
information needs of users. 

8. Contribute to the development of policy and strategy of the Bodleian Libraries through 
membership of Round Table, Academic Library Services Senior Management Team, 
Collection Management Strategy Group and other functional teams and management 
committees of the Bodleian Libraries. 

 
Collaboration and Coordination 
 

9. Lead delivery of subject-related consultation and user education, including the use of 
innovative online communications tools that best facilitate users’ work. 
 

10. Work with the Bodleian Data Librarian and other colleagues inside and outside the Libraries 
to discover the data requirements of researchers in the Division and re-engineer services to 
meet them.  

11. Cultivate and maintain strong relationships with academics, researchers and students. 

12. Collaborate with heads of subject areas, the Research and Learning Support Team, and 
others in developing and coordinating services, initiating projects, and implementing 
programmes. 

13. Collaborate with researchers on appropriate projects, including grants. 

14. Contribute to the profession, nationally and internationally, through activities in library, 
education, and relevant subject associations and publications. 

 
Staff Management   
 

15. Provide leadership to and management of staff employed in the Mathematical, Physical and 
Life Sciences Libraries consistent with the policies and procedures of University and 
Bodleian Libraries Human Resources, including annual reviews.  

16. Build up and value expertise in data science and develop subject librarians supporting data-
intensive communities both in the Library and in science laboratories and departments. 

 

Collections 

17. Maintain and develop provision of, and access to, the mathematical, physical and life 
sciences collections of the University, both in print and electronic format. 

18. Monitor the development of user-focused policies and procedures for public and access 
services. 

 

 

 



Finance 

19. Provide financial budgeting in the Mathematical, Physical and Life Sciences Libraries to
achieve the best value for money by the most efficient deployment of staff and the
optimum use of resources.

Other 

20. Ensure that the equal opportunity and accessibility policies of the University are met for
staff and readers.

21. Contribute to the fiscal advancement of library goals through fundraising and development
of grant proposals to foundations and other bodies.

22. Participate in a regular annual review

23. Undertake any necessary training identified

24. Comply with health and safety regulations – and ensure that they are adhered to by the
Mathematical, Physical and Life Sciences Libraries.

25. Comply with the policies and procedures set out in the Handbook for Academic Related
Staff.

26. Any other duties that may be required from time to time commensurate with the grade of
the job

The Bodleian Libraries reserve the right to make reasonable amendments to the job description in 
consultation with the post-holder at any time. 

Person specification 

Essential 

o A degree and a relevant postgraduate qualification in librarianship, science or data science

o Knowledge of data science and scholarly communication patterns in sciences, and the 
information needs of science researchers

o Proven commitment and ability to delivery of services which anticipate and respond to user 
needs and to motivate others to do the same

o Ability to stimulate innovation and creativity in new service initiatives

o Proven ability to develop effective strategies for integration of digital knowledge resources 
into research, and educational workflow



 

 

o Ability to manage across-library functions in a large devolved organisation effectively, 
including highly developed planning and decision-making skills 

o Strong interpersonal, communication, influencing and negotiation skills 

o Proven ability to lead, manage, and develop a diverse staff 

o Ability to initiate and manage change and a demonstrable record of dealing successfully 
with organisational change 

o Team player with the ability to work collaboratively, who can also demonstrate individual 
initiative 

o Ability to represent the Bodleian Libraries locally, nationally, and internationally through 
committees, papers, and presentations 

o Substantial experience of financial management 

o Sensitivity to wider organisational priorities and needs 

 

Desirable 

o Degree in a science subject 

o Formal qualification or training in data science, data librarianship or data management 

o Experience of leading relevant service functions successfully, within a library environment 

 

Important information for candidates 
 

For further information about working at Oxford and the benefits, please see:  

www.ox.ac.uk/about_the_university/jobs/professionalandmanagement/  

https://www.ox.ac.uk/about/jobs/benefits/ 
 

Pre-employment screening 

Please note that the appointment of the successful candidate will be subject to standard pre-

employment screening, as applicable to the post. This will include right-to-work, proof of identity, 

references and New Starter Health Declaration. All applicants must read the candidate notes on the 

University’s pre-employment screening procedures, found at:   

www.ox.ac.uk/about/jobs/preemploymentscreening/.  

 

 
Data Privacy 

Please note that any personal data submitted to the University as part of the job application 
process will be processed in accordance with the GDPR and related UK data protection legislation. 
For further information, please see the University’s Privacy Notice for Job Applicants at: 

http://www.ox.ac.uk/about_the_university/jobs/professionalandmanagement/
http://www.ox.ac.uk/about/jobs/preemploymentscreening/


 

 

www.admin.ox.ac.uk/councilsec/compliance/gdpr/privacynotices/job/. The University’s Policy on 
Data Protection is available at: 
www.admin.ox.ac.uk/councilsec/compliance/gdpr/universitypolicyondataprotection/.    
 
The University’s policy on retirement 

The University operates an Employer Justified Retirement Age (EJRA) for all academic posts and 
some academic-related posts.  From 1 October 2017, the University has adopted an EJRA of 30 
September before the 69th birthday for all academic and academic-related staff in posts at grade 8 
and above. The justification for this is explained at: 
 
www.admin.ox.ac.uk/personnel/end/retirement/revisedejra/revaim/. 
 
For existing employees, any employment beyond the retirement age is subject to approval through 
the procedures: www.admin.ox.ac.uk/personnel/end/retirement/revisedejra/revproc/ 
 
 

Equality of Opportunity 

Entry into employment with the University and progression within employment will be determined 

only by personal merit and the application of criteria which are related to the duties of each 

particular post and the relevant salary structure. In all cases, ability to perform the job will be the 

primary consideration. No applicant or member of staff shall be discriminated against because of 

age, disability, gender reassignment, marriage or civil partnership, pregnancy or maternity, race, 

religion or belief, sex, or sexual orientation. 

How to apply 

 
For more information on how to apply, please visit www.minervasearch.com/mplslibraries and 
send your CV and Supporting Statement, which explains how you meet the selection criteria for the 
post, to mplslibraries@minervasearch.com.  
 
Decisions on short-listing, interviews and the final selection will be made by the Bodleian Libraries. 
 

Relocation 

 

Subject to HMRC regulations and the availability of funding, a relocation allowance may be available. 

 
 
 
 
 
 
 
 
 

http://www.admin.ox.ac.uk/councilsec/compliance/gdpr/privacynotices/job/
http://www.admin.ox.ac.uk/councilsec/compliance/gdpr/universitypolicyondataprotection/
http://www.admin.ox.ac.uk/personnel/end/retirement/revisedejra/revaim/
http://www.admin.ox.ac.uk/personnel/end/retirement/revisedejra/revproc/


 

 

Contact  
 
Minerva can be contacted as follows: 
 
Consultants 
Kerry Shepherd 
kerry@minervasearch.com  
0203 714 3477 

 

 
Helen Higgins 
helen@minervasearch.com  
0203 793 6311 
 
Assistant 
Natalie Chapman 
natalie@minervasearch.com  
0203 714 0963 
 

 

 

mailto:kerry@minervasearch.com
mailto:helen@minervasearch.com
mailto:natalie@minervasearch.com

